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POLICY
TO:       Licensed Septic System Installers and Pumpers
FROM: Brian Crawford REHS/RS, Lincoln County Onsite

DATE:   April 11, 2025
RE:        Changes in the Onsite Program
Lincoln County is sending this memorandum to provide education on changes in procedural requirements based on Oregon Administrative Rule (OAR). In addition, we are providing the citation to the OAR and to explain the procedural changes. 
New Applications/Guidance Documents/Etc.:

Lincoln County Onsite has developed new applications and guidance documents.  These documents are located on Lincoln Counties website at www.co.lincoln.or.us 
Select: Departments, Planning, and Onsite Septic (for the information you’re seeking).
The New Applications and Associated Forms:

· Site Evaluation Application

· Onsite Wastewater System Application

· Letter of Authorization

· Letter of Acknowledgement

The New Applications and Associated Forms:

· Site Evaluation Guidance Document
· Onsite Wastewater System Application Requirements and Fees Guidance Document

· New Construction and Instillation Guidance Document

· Authorizations, Alterations, and Repairs Guidance Document

· Site (Plot) Plan Requirements Guidance Document

· Alternative System Technology Guidance Document

· Operation and Maintenance Guidance Document

· Tank Abandonment Guidance Document

· Memorandum, Guidance Document for Installers, Homeowners and Permit Technicians
Procedure:

Lincoln County Onsite applications must be completely filled out and include a detailed and accurate plot plan.  Incomplete applications will not be accepted for processing in accordance with Oregon Administrative Rule (OAR) 340-071-0160.

Why:

The current application(s) utilized by Lincoln County Onsite are outdated and they lack the necessary information to access and process each application.
Converting to Digital:

Transitioning from paper records to digital records has been an ongoing process. The paper septic files have been scanned into an electronic database.  In the near future our department will make these records available online directly to the public.
Procedure:
Inspections must be scheduled through Accella and/or by contacting the Onsite Permit Technician.  Sanitarian office hours are (between 8:00 and 9:00 a.m.) to answer questions and serve the public.  Inspections will be conducted in specific areas, North/South/East on specific days of the week.  

· Tuesdays inspections in South Lincoln County   
· Wednesdays inspections in North Lincoln County
· Thursdays inspections in East Lincoln County
· Fridays and Mondays will be left open to conduct inspections County wide, time permitting.
Why:

Accella is a real time digital tool to schedule inspections and to track inspections.  The information is available to everyone so homeowners, installers, etc., can keep track of the inspection process and findings.

Site Evaluations and Stake Outs:

Existing Site Evaluations, OAR 340-071-0200

Site evaluations completed January 1, 1974, are no longer valid and are expired.  Site evaluations completed after January 1, 1974, are valid. However, if additional site work is needed additional fees may be required (see fee schedule).  Additional fees may also apply to stake out inspections conducted prior to the construction permitting phase of a project.
Procedure:

1. Site evaluations that require additional inspections due to missing information; for example: (install depth not identified, inadequate soils logs, etc.), will be charged a fee to provide the service.

2. Stake out inspections requested by the applicant (prior to submitting construction permit applications) will be charged a fee for that service.

Why:

The onsite program spends substantial time conducting inspections of properties with older site evaluations (to obtain additional information not reflected under current operating costs).  Stake out inspections (not conducted as part of the construction permit) are usually performed at the request of a lending institutions and/or as part of due diligence process.  These “voluntary” follow up inspections can be time consuming and are not covered under existing fees.

Existing System Evaluation Reports (ESER) and Minor Repair Permits:

ESER’S, OAR 340-071-0155

ESER’s are conducted to determine the status of an existing systems (septic tank(s), distribution system and drainfield).

Minor Repair Permits, OAR 340-071-0100(122)(b)

Minor repair permits are required to replace an anaerobic tank.
Procedure:

1. At the time of tank instillation repair permits must be accompanied by an ESER or a statement from the individual installing the tank that the drainfield is functional, per best management practices, (not a guarantee).  

Why:

When a minor repair is conducted, in many cases, the condition state of the drainfield is overlooked.  When a new watertight tank replaces an older leaky tank drainfield failure can occur resulting in additional permits, inspections, fees, etc.

Pre-Cover Inspections/As-Builds:
Pre-Cover Inspections, OAR 340-071-0170
(1) System installers must request a pre-cover inspection when system construction, alteration, or repair is complete except for backfill (cover) and as a permit otherwise requires. The agent must inspect the installation to determine whether it complies with this division, unless the agent waives the inspection under section (2) of this rule or OAR 340-071-0400(6).

(2) The agent may waive inspections for a system proposed to serve a single family dwelling or for a system of similar flow and waste strength if:

(a) The system was installed by a sewage disposal service business licensed under ORS 454.695;

(b) The installer complies with all requirements of this rule; and

(c) Upon the agent’s request, the installer submits to the agent photographs of those portions of the construction for which the inspection is waived.

(3) To request a pre-cover inspection, the installer must submit the following information to the agent at the time system construction is complete.

(a) A detailed and accurate as-built plan of the constructed system.

(b) A list of all materials used in the construction of the system.

(c) Certification on a DEQ-approved form signed by the permittee who installed the system or an installer certified under OAR 340-071-0650 on a DEQ-approved form that the system was constructed as the permit, this division, and OAR chapter 340, division 073 require.

(4) An agent may require an owner to pay the inspection fee in OAR 340-071-0140(3) when a pre-cover inspection correction notice requires correction of improper construction and, at a subsequent inspection, the agent finds system construction deficiencies have not been corrected.
Sieve analysis shall be provided to the agent for bottomless sand filters prior to final inspection, per OAR 340-071-0295(3)(e).
Hydraulic design criteria shall be provided to the agent for ALL pressure distribution systems prior to final inspection, per OAR 340-071-0275(5).

Mandatory Inspections Required Prior to Cover:

Construction Inspections

(1) Stake out of all systems during the construction permit application prior to permit issuance.

(2) Instillation of the tank (including watertight test and antibouyancy if required). 

(3) Inspection of the drainfield and distribution system, can be undertaken at the same time with (2) listed above.

(4) Pressure test (applicable for pressure distribution systems or pumping to a distribution box or hydrosplitter).

a. In addition, installers must inform the maintenance provider (if applicable) of the system’s start up for inspection and for routine maintenance to begin.

Procedure:

Lincoln County Onsite requires mandatory inspections on all systems (as noted above, unless waived and documented by the agent).  Failure to undertake mandatory inspections will result in: (1) uncovering the system, (2) requiring re-permitting, and (3) potential permit denial.

Why:

To ensure proper instillation, documentation, and functionality of the system installed.

Certificates of Satisfactory Completion:
Certificate of Satisfactory Completion, OAR 340-071-0175(1)(6)

(1) The agent may issue a Certificate of Satisfactory Completion (CSC) for a system installation if, the agent inspects and system and determines the system complies with applicable requirements in this division and OAR chapter 340, division 073 and the permit’s conditions.

(6) A person may not connect to or use any system completed after January 1, 1974, unless a Certificate of Satisfactory Completion has been issued for the installation or deemed issued by operation of law under this rule.
Procedure:
Lincoln County Onsite cannot do pre-cover inspections without first receiving a detailed/accurate as-built plan of the constructed system.

Why:

A CSC can be granted only under an active construction permit.  Unfortunately, many times, as-builts are submitted after the permit has expired.  The permit can be renewed within the first year of expiration.  However, frequently, expired permits cannot be renewed. Therefore, under these circumstances property owners must re-apply for: (1) a construction permit (2) an Existing System Evaluation Report (3) re-staking the site and (4) inspections.  This can cause a huge burden for the property owner in time and money, especially if they are in the process of selling, starting a Short Term Rental, etc.
Compliance Recovery Fee:

Compliance Recovery Fee, OAR 340-071-0140(7)

The agent may require the applicant to pay a compliance recovery fee in addition to the application fee when a violation results in an application in order to comply The compliance recovery fee shall not exceed the application fee.  Such violations include but are not limited to: (1) installing a system without a permit (2) performing sewage disposal services without a license or (3) failure to obtain an authorization notice when it is required.
Procedure:
Lincoln County Onsite will require a compliance recovery fee in the amount of the application fee for, but not limited to, the violations noted above.
Why:

All installers, pumpers, and homeowners are required to and responsible for maintaining the requirements of this division.  Actions that do not maintain the requirements of this division: are illegal, are not fair to future property owners, are not fair to those maintaining the requirements of this division, are not protective of public health, and are not protective waters of the state and other environmental impacts.
Advantages of the Above Said Changes (just to list a few):
1. Up to date forms and guidance documents

2. Procedures to ensure as-builts are obtained and CSC’s are granted

3. Digital processed to request inspections and track inspection updates

4. A digital process to access file information that is available to everyone. 
Lincoln County understand change is difficult, but we feel the changes listed above will better serve the people of Lincoln County.  If you have questions, please contact us at: LConsite@co.lincoln.or.us or 541-265-4192.
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